
 
 

 
 

Chamblee Volleyball Booster Club Positions 
 
 
President 
The President shall preside at all meetings of the general membership and of the officers; call special 
meetings of the general membership or the officers as he/she deems necessary; serve as the chief 
officer of the Club with general management of its affairs; and see that orders of the general 
membership and the officers are carried into effect. 
 
Vice President 
The Vice President shall generally assist the President in all of his/her duties and act as President in 
his/her absence; act as the primary liaison with the Middle School program and the high school 
program.  
 
Secretary 
The Secretary shall record and keep the minutes of all meetings of the general membership and the 
officers; attend to all correspondence of the Club; have custody and keep all permanent Club records; 
responsible for program wide communication including volleyball event/match information to CCHS 
email weekly newsletter. 
 
Treasurer 
The Treasurer shall receive all monies of the Club and disburse the same upon proper authorization; 
maintain a bank account for funds of the Club; and prepare and present a detailed budget and financial 
reports showing receipts and disbursements for the current fiscal year. 
 
Team Lead Responsibilities (5) 
Responsible for communicating with team regarding information received by Booster Officers/Coaches.  
Recruit team members for game food coordination and directions, scorekeeping, carpools (middle) and 
other miscellaneous items.   
 
Sponsorship Lead and Coordinator Responsibilities 
Create a framework around sponsorship levels and corresponding recognition.  Review existing sponsor 
form and make any necessary updates.   Recruit team members to assist with outreach to sponsors all 
over Dekalb.   
 
Fundraising Lead and Coordinator Responsibilities 
Review fundraising opportunities.  Be the point of contact for businesses contacting Chamblee Volleyball 
to discuss fundraising opportunities to determine the match for Chamblee Volleyball.  Recruit team 
members to help coordinate selected fundraising activities. 
 
Web Master Responsibilities 
Assist with keeping the Chamblee Volleyball website updated and current.  Review to determine what 
additional information should be provided on the website.  Create team members to serve as points of 
contact for receiving information such as game results, schedule updates, etc. 
 
Committees: 
 
Banquet Committee 
Coordinate and execute the end of year banquet for all players and families.  Such items include: 
Banquet menu, location, setup, decorations, coordination of medals and trophies, coaches gifts, 
program, etc.  



 
 
Senior Night 
Coordinate and execute senior night to recognize the Varsity team seniors.  Such items include the 
recognition of players (all teams) seniors and small gift (flowers, etc).  Decorations for senior night and 
menu to follow the games.  Selection of gifts for seniors. Must work within the allocated budget for this 
event.   
 
 
 


